(Date of Letter)

Secretary
(Secretary of State, Secretary to Governor, etc.)

(Room Floor or P.QO Box)

(Governnment O fice Buil ding)

(Street Address)

(Cty, State and Zi p Code)
RE: For Pronul gation of Rule

Dear Secretary

Due to the action recently taken by your office in regard to:

(specific action which has been taken by the officeholder to which the letter is
directed), it appears as though a specific set of rules regulating such activity
has either not been enforced or do not exist. On behalf of

(interested person, group, organization, etc.), the undersigned has been
requested to initiate an appropriate course of action for the pronulgation of a
specific set of rules delineating the proper procedure and/or practice that wll
need to be inplenented in order to protect the general public regarding the
matter at hand and in the future.

Pl ease provide the undersigned with the appropriate admnistrative rules
and regul ations fromyour office relative to the promulgation of any rules. |If
such procedures do not exist, please accept this letter as notice for the
promul gation of such rules for the purpose of allow ng the public a clear and
under st ood net hod of proceeding as to the operation of your office. |If your
of fice has any questions relative to this matter, do not hesitate to contact the
undersi gned at the address and/or phone nunber listed. |f your response is not
received within___ days, it will be presumed that there are no set procedures
for the pronul gation of particular rules and that you have received this
correspondence as notice of such pronulgation. An appropriate conplaint,
petition, etc., will be filed in your office requesting that the promul gati on of
rul es be comenced. Thank you for your imediate attention to this matter.

Very truly yours,

(Si gnature)

(Addr ess)

(City, State and Zip Code)

(Phone Nunber)
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