(Date of Letter)

( Nane)

(Street Address)

(City, State and Zip Code)

Dear

It is with great pleasure that | would like to extend to you an invitation
for (state reason for invitation), which wl
be held at (location) commencing at ___o' cl ock
—.m on the day of (nmonth/year). This
(party, discussion, neeting, etc.) should give us an opportunity to visit about
many new and exciting events that are taking place. | certainly hope that you

will be able to be in attendance. Kindly RSVP to
(phone nunber or address).

Very truly yours,

(Signature)

(Addr ess)

(Gty, State and Zip Code)

(Phone Nunber)

LAWCHEK, LTD. LETTER PRO Sanpl es, Copyright 2000
This is not a substitute for |egal advice. An attorney nust be consulted.



	date: 
	to name: 
	to address: 
	to city: 
	salutation: 
	reason: 
	location: 
	oclock: 
	am/pm: 
	day: 
	month/year: 
	party: 
	rsvp to: 
	signature: 
	from address: 
	from city: 
	from phone: 


