(Date of Letter)

(Road Mai ntenance Depart nent)

(Street Address)

(City, State and Zip Code)

RE: Road Mai nt enance

Attn: Road Mi ntenance Depart nent
Dear Road Mai ntenance Departnent:

For some tinme now there has been a problemw th the road condition at the
foll owing | ocation:

(identify specifically the street |ocation, intersection, etc., where road
mai ntenance is required). The specific problemw th the street and/or road at
t he af orenentioned | ocation is

(describe problemwith the street and/or road). This condition represents a
potentially dangerous situation to the traffic and/or pedestrians using said
roadway; therefore, it is critically inportant that i mmediate attention be
devoted to this location for inprovenent. Kindly provide the undersigned
informati on as to when the road i nprovenents may be made. Should you have any
guestions relative to this request, please do not hesitate to contact the
undersi gned. Thank you.

Very truly yours,

(Srgnature)

(AdUTESS)

(Cty, State and Zi p Code)

(Phone Nunber)
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