(Date of Letter)

Depart ment of

(Governnent Departnent for O fice)

(Room Froor or P. O Box)

(Government Ofice Building)

(Street Address)

(Cty, State and Zi p Code)

RE: Request for Pronul gati on of Rule
Attn: O fice Adm nistrator

Dear O fice Administrator:

Recently the undersigned requested the outlining of a special procedure
relative to certain conduct within your agency. It is ny understanding, as a
result of that inquiry, that there is no set nethod of procedure for the request
that | made. Please refer to my correspondence sent to your office on the
day of (nmonth/year), and your reply of the day of
(nont h/ year).

It is ny recomrendation that an appropriate rule for a specified
procedure, including:
(specify procedure which is desired for agency to follow) be pronulgated in
order for the public to be able to comruni cate appropriately and effectively
with your agency. Since no applicable rule presently exists, it is hereby
respectfully requested that your agency i mediately pronulgate a rule to allow
for such procedure as set forth above. Kindly provide the undersigned with a
date and tine as to when it is intended for your agency to discuss and eval uate
t he proposed pronul gation of the specific rule set forth above.

Very truly yours,

(Signature)

( Addr ess)

(CGty, State and Zip Code)

(Phone Nunber)
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