(Date of Letter)

Credit Bureau
Attn: Reporting Agent

(Street Address)

(Cty, State and Zi p Code)
RE: Acknow edgnent of Paynent
Dear Reporting Agent:

This will confirm paynment from your agency in the amunt of
$ (paynment received) on behalf of your collection efforts for the
undersi gned, relative to the claimby nme against
(name of individual against whomclaimis made). Your services for the
collection of this anmpunt are deeply appreciated, and this will further
acknow edge that the ampunt of $ (anpbunt owed) is

(partially or fully) paid. $—_  (list remaining amunt due) presently
remai ns due subsequent to paynent.

Shoul d you need any other verification fromthe undersigned relative to
paynment acknow edgnment, kindly advise.

Very truly yours,

(Signature)

( Addr ess)

(City, State and Zi p Code)

(Phone Nunber)

LAWCHEK, LTD. LETTER PRO Sanpl es, Copyright 2000
This is not a substitute for |legal advice. An attorney nust be consulted.



	date: 
	cr bur address: 
	cr bur city: 
	pymt rec'd: 
	individual: 
	owed: 
	partially/fully: 
	amt due: 
	signature: 
	from address: 
	from city: 
	from phone: 


